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CHCPRP003
Reflect on and improve own professional practice
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Workplace Assessment Task


Unit Purpose
The assessment tasks within this unit provide you with the opportunity to demonstrate evidence of the knowledge and skills required to evaluate and enhance your own practice through a process of refection and ongoing professional development.

Elements
The following elements define the essential outcomes of this unit:
· Element 1 Reflect on own practice
· Element 2 Enhance own practice
· Element 3 Facilitate ongoing professional development

Assessment Requirements 
· 001: Reflective practice journal.
· 002: Self-evaluation and personal development plan.
· 003: Professional development policy.


Required Readings
In order to complete this unit of competency, you are required to access the following key resources.

Textbook
· [bookmark: _Hlk502821261]Kearns, K. (2017). The Big Picture: Working in Early Childhood Education and Care Series (4th ed.). Victoria: Cengage Learning Australia.
Core Documents
· Early Childhood Australia. 
Code of Ethics. 
Additional Readings for this Unit

· Miller, M. Reflections (pp. 4 – 6). Issue 45, Summer 2011. Gowrie Australia. 
Critical Reflection.
· Jones, M., Shelton, M. (2011). Sample Education Philosophy. 
Sample Educational Philosophy

Assessment Instructions
Students are required to provide appropriate responses to the indicated questions.
Assessment Outcomes
The Early Childhood Education and Care training packages are vocational qualifications that are competency based. For each assessment undertaken you will be assessed as Satisfactory, Not Yet Satisfactory or Incomplete. Where students are assessed as ‘Not Yet Satisfactory’ or ‘Incomplete’ the trainer/assessor will provide the student with feedback and guidance regarding what needs to be completed for resubmission. 

Student Appeals
Students have the right to appeal an unfavourable decision or find during the assessment. All student appeals must be made in writing using the FRM01 Complaints and Appeals Form and specify the particulars of the decision or finding in dispute. Appeals must be lodged within 28 days of the decision or finding and will be responded to within 14 working days.




001 Reflective Practice Journal
CHCPRP003 Reflect on and improve own professional practice
Element 1 Reflect on own practice
Element 2 Enhance own practice
Element 3 Facilitate ongoing professional development
Knowledge Evidence

Activity 1
To complete this task go to your reading: 
· Critical Reflection.
Think about the three levels of critical reflection described by Miller. You should aim towards reaching Level 2 so that you develop a deeper level of reflection of your practices.
 
The purpose of this journal is to engage in a reflective practice which enables you to think honestly, deeply and critically about all aspects of your professional practice including your work practices, understanding of the early childhood environment, communication etc. with colleagues, children and families. 
Journal Task
The task has been divided into five key areas: 
1. Your values and beliefs.
2. Your professional philosophy as an Early Childhood Educator.
3. Your practices with children.
4. Your practices with colleagues.
5. Your practices with families.
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Over a period of four weeks, you are required to record three journal entries under each of the five key areas on the template provided.

a) Your 1st entry should include your thoughts, for example: 
· What do I believe?
· What does this mean to me?
· What are my fears?
· What are my strengths?
· What goals should I put in place?
· Who can I use as my role model?

b) Your 2nd entry should include examples from your workplace experiences:
· What happened?
· What did you do/say?
· How did you react and why?
· How did you feel?
· What was the outcome of your actions? (Expected, unexpected, good, not so good….)
· Would you do the same thing again or would you do/say something differently?

c) Your 3rd entry is a short reflection on what you learnt about yourself as a professional. 
·  What did you do well?  
· What did you learn about yourself? 
· What goals do you need to set for yourself? 

Privacy and Confidentiality:
Your journal will be read by your trainer/assessor. Please ensure you do not identify others by name. Also be mindful of writing in an ethical manner – the journal is about you – not about children, colleagues or families. 



[bookmark: _Hlk502828743]Examples
	Workplace Task 001 
#1 Reflecting on my values and beliefs 
(identifying personal behaviour, self-awareness, personality traits)

	Date
	1st Entry (Objective)

	11/05/18
	At the team meeting, I set myself a challenge to make a contribution to the conversations. I was very nervous as the other educators are so experienced and knowledgeable. I prepared myself by reading the agenda and thinking about where I could make a contribution.

	
	

	Date
	2nd Entry (Outcome)

	11/05/18
	I decided to talk about cultural celebrations as this is something I’m passionate about. I was thrilled when several educators thanked me and said they would like to implement some of my ideas. I will make an effort to contribute to every team meeting from now on!

	
	

	Date
	3rd Entry (Reflection)

	10/05/18
	I think my fear of speaking up was quite unfounded – everyone listened respectfully and made me feel valued. 



	Workplace Task 001 
#3 Reflecting on my practices with children

	Date
	1st Entry (Objective)

	10/05/18
	Today I challenged myself to respond consistently and firmly to Laura who seems to always push all of my buttons in relation to her behaviour.

	
	

	Date
	2nd Entry (Outcome)

	10/05/18
	I was able to implement the behaviour strategies agreed to by the team and did not over-react to her behaviour. Each time she was non- compliant I re-stated what she was required to do and advised her of the consequences should she not comply. I managed to follow-up with the consequences in a calm manner (even though I felt a little anxious).

	
	

	Date
	3rd Entry (Reflection)

	10/05/18
	I was very pleased with what I achieved today. I followed the agreed process and didn’t leave it to others to respond to Laura. I feel as though I am gaining more confidence in my behaviour management skills. I will ask my supervisor to give me feedback.







[bookmark: _Hlk502827950]REFLECTIVE PRACTICE JOURNAL
	[bookmark: _Hlk502826186]#1 My values and beliefs  (identifying personal behaviour, self-awareness, personality traits)

	Date
	1st Entry (Objective)

	
	As  a common man, I found myself as a self-evaluator and in conjunction with another supervisor. I was very. However, I judged myself as a loyal person and decide to fulfil the commitment. I have prepared myself for equal contribution and consistency. 




	Date
	2nd Entry (Outcome)

	
	[bookmark: _GoBack]I decide to talk about moral beliefs and religious practices. However, it really boosts me and believe that we hold an important part of identity. The beliefs would be religious, moral and cultural. Moreover, they are precious and identify who we are and how we live our lives. 




	Date
	3rd Entry (Reflection)

	
	
I thought my decision was right, it makes me confident and helps me to understand the value of beliefs.



	
	

	#2 My professional philosophy as an Early Childhood Educator

	Date
	1st Entry (Objective)

	
	As a professional educator, I realized that I have the potential to influence and shape the values of children that develop multiple aspects towards their lives. I realized that it is important to understand social interaction and make help children in different ways. 




	Date
	2nd Entry (Outcome)

	
	
It is true for me that children required help and consistency at every stage of life. I implement useful strategies and found that it is important to flexibly work with children. It provides professional knowledge,pedagogical knowledge to understand the field of early childhood. 



	Date
	3rd Entry (Reflection)

	
	
I found myself a more confident and skilled person in the field of management. It took me a long time to understand that I am capable of handling situations and childcare professional. 








REFLECTIVE PRACTICE JOURNAL
	#3 My practices with children

	Date
	1st Entry (Objective)

	
	
I found myself kind and reflect good behaviour with children. My primary objective as childcare professional is to behave kindly with children and provide them necessary thing that they required. Mainly, I found myself as a challenged to respond consistently to my challenges. 


	Date
	2nd Entry (Outcome)

	
	
The outcome of my objective is children feel comfortable with my strategies and my learning outcomes. At the same time, it shows good management follow up with different consequences in a calm manner. 


	Date
	3rd Entry (Reflection)

	
	
Successfully, I found myself pleased and achievements in a childcare development process. 


	
	

	#4 My practices with colleagues

	Date
	1st Entry (Objective)

	
	
The practices with my colleagues include kind and professional behaviour. 


	Date
	2nd Entry (Outcome)

	
	I participate in team contribution, ethical practices and communicate with other members to contribute ideas and seek feedback. 



	Date
	3rd Entry (Reflection)

	
	
The objectives are set accordingly, and learning opportunities are developed. 


	
	

	#5 My practices with families

	Date
	1st Entry (Objective)

	
	
I kindly behave with my family members. The practices with my family are notable in terms of professional development. 


	Date
	2nd Entry (Outcome)

	
	
It feels me comfortable and gives importance valued concerns seek it out. 


	Date
	3rd Entry (Reflection)

	
	
I was pleased that it provides me with better opportunities and gain more confidence in professional skills. 
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002 Self-Evaluation and Personal 
Development Plan
CHCPRP003 Reflect on and improve own professional practice
Element 1 Reflect on own practice
Element 2 Enhance own practice
Element 3 Facilitate ongoing professional development
Performance Evidence
Knowledge Evidence

Activity 1
To complete this task go to your readings: 
· Code of Ethics. 
· Sample Education Philosophy.
 
This task is designed to allow you to reflect on your existing skills as a beginning early childhood educator. The questionnaire describes the skills and knowledge that you are expected to develop over the next few years as you gain experience as an educator. While you may have already acquired some of the skills and knowledge described in the questionnaire, it is expected that you will be still working towards these over time.

a) Complete the questionnaire: Take time to reflect on your skills and knowledge as you answer this questionnaire.  
b) Reflect on your key strengths and identify the skills and knowledge you will work towards. 
c) Seek and reflect on feedback from your workplace supervisor.
d) Write one professional development goal that can contribute to your personal development plan.
e) Complete the goal planning form.







	Workplace Task 002 – Activity 1
Self-evaluation and personal development plan

	Skills and Knowledge Questionnaire            Rating System: 1 = Never  2 = Sometimes   3 = Often  4 = Always

	Communication.
	1
	2
	3
	4

	I am able to communicate with a diverse range of people, children, families, colleagues, support workers etc.
	
	· 
	°
	

	I have established and use a variety of networks, e.g. within the workplace, professional network, student network.
	
	
	
	°

	I can prepare and/or present documents, such as routine workplace information, e.g. complete checklists, complete observations, prepare items for noticeboards etc.
	
	
	°
	

	I can follow instructions and seek clarification when needed, e.g. completing daily routine tasks.
	
	
	
	°

	I listen respectfully and attentively to others.
	
	
	
	°

	I demonstrate awareness of privacy, confidentiality and ethical practices when communicating with others in the workplace.
	
	
	
	°

	Teamwork.
	1
	2
	3
	4

	I participate in team discussion, contributing ideas and seeking feedback. 
	
	
	°
	

	I manage conflict constructively and in a timely manner in accordance with service policy and procedures.
	
	
	
	°

	I am aware of the roles and responsibilities of all team members in my room.
	
	
	
	°

	Problem Solving.
	1
	2
	3
	4

	I actively engage in problem-solving with team members by raising/contributing to the discussion and suggesting solutions.
	
	
	°
	

	I address problems as they arise in a fair and ethical manner.
	
	
	°
	




	Learning.
	1
	2
	3
	4

	I am able to identify and access appropriate learning opportunities.
	
	
	°
	

	I value feedback and actively seek it out.
	
	
	
	°

	I keep up to date with current developments and best practice in the Early Childhood profession.
	
	
	°
	

	I actively seek to learn from my more experienced colleagues.
	
	°
	
	

	Initiative and Enterprise.
	1
	2
	3
	4

	I contribute to ideas for the development of the continuous improvement of the service, e.g. workplace practices, planning, documentation, resources etc.
	
	
	
	°

	I am aware of the range of resources and services available to support and improve workplace practices and professional knowledge.
	
	
	°
	

	Planning and Organising.
	1
	2
	3
	4

	I am able to effectively and efficiently organise and use my time, e.g. shift duties, documentation etc.
	
	°
	
	

	I am able to use organisational systems to ensure the smooth functioning of the room.
	°
	
	
	





	My key strengths:

	My key strengths are I am able to learn and identify learning opportunities. I found myself towards the contribution of ideas, thoughts and learning opportunities for the continuous improvement of services. I actively engage in problem-solving with team members by raising/contributing to the discussion and suggesting solutions. 

	I am working towards:

	
I am working towards the management of educator of child care services. Management concerns are very important as it addresses the problems in an ethical and fair manner. 










	Supervisor feedback:

	Please comment on student’s self-evaluation assessment, key strengths and areas to work towards, willingness to seek and reflect on performance feedback.
Supervisor reflects that I am a multi-talented person and can actively handle workplace information regarding management and different concerns. Supervisor review that I can follow the instruction and can seek clarification whenever it is needed. 










	Supervisor Name:

	Signature:
	Date:



	PROFESSIONAL DEVELOPMENT GOAL

	Develop one goal for your professional development based on your self-evaluation. (Remember to ensure your goal is SMART: specific, measurable, achievable and relevant to your professional development needs and timely.

	Specific.
	Your goal must be written in a way that is easily understood by yourself and others.

	Measurable.
	How will you know when your goal has been achieved? What practical evidence can you provide?

	Achievable.
	Your goal must challenge you but must also be realistic and achievable.

	Relevant.
	Your goal must reflect meaningful workplace skills and/or knowledge.

	Timeframe.
	The timeframe for completion must be realistic and achievable.

	My Goal:

	My future goal is to be a top leading professional in the workplace. My primary and fundamental goal is to actively engage in problem-solving solutions and be on the top of management level. It is not impossible. However, it takes some time to achieve. 





	How my goal will be measured.

	Traditionally, in order to measure goals, organizations used the SMART approach. My goals are also measured by the SMART approach. Because SMART growth approach clearly defines the objective with its measurability within a specific time bound. 



	My rationale: Achievable and realistic.

	One of the most important elements of a SMART objective is that goals should be achievable and realistic. My goal is realistic and could be achievable. My goal is specific and has a rationale purpose. 



	Timeframe.

	The last component of SMART objective is the goal should be attainable within a specific time frame. My goal could be achieved within 7-8 months if my efforts continuously move on. 




	GOAL PLANNING: PERSONAL DEVELOPMENT PLAN 

	Describe/list the steps you will take to achieve your goal.

	In order to successfully achieve my goal plan, there are some steps which are some steps. My goal is to be a leader in a management position. In order to achieve my goal, first of all, I have identified my key strength. Then, I will overcome my weakness to be a professional manager. Then, I will continuously make efforts to achieve my stated goal. 






	

	List the resources you need to achieve your goal.

	In order to achieve my goal, I have to identify my key strengths and weakness. When I identify my strength, I will further boost up my strengths capabilities and overcome my weakness. 






	

	Describe the support/networking you will access to achieve your goal.

	It is known that to achieve objective or goal; a person needs resources, support or a network. Support could be financial or non-financial. In order to achieve my goals, I need professional support and a big network of people who help me to enhance my knowledge and improve my capabilities. 






	

	How does your goal relate to current EC industry practice?

	
My stated goal is related to current industry practices because management roles are vital in every industry. In every industry, management roles exist. Therefore, in current industry practices, I can achieve my goal as in a child care management. 










Activity 2

This task requires you to reflect on your progress to evaluate the achievement of your goal. You must report on:
a) The actions/things you have done to date to work on your goal.
b) The resources/support you have used or accessed to achieve your goal.
c) Comment on any barriers or problems you have encountered and how you overcome these.
d) Comment on your workplace practices in relation to the legal requirements of the service.
e) Comment on your work experience in relation to ethical considerations and if you have faced any ethical dilemmas. If yes comment on the circumstance and your actions. 
f) The stage you feel you have reached in working towards your goal.
g) Comment on whether or not your goal has been realistic in terms of achievement and timeframe.
h) Comment on what you feel you have learnt about yourself as a professional as you have worked on your goal.
i) Have you identified any training requirements? If yes what are they and how will you access this training?
j) Write a new professional development goal for your ongoing personal development plan.

	[bookmark: _Hlk502840489]Reflecting on your goals

	a) List the actions/things you have done to date to work on your goal.

	In order to achieve my objective, I started to work on enhancing my capabilities in the field of management. My goal is very important for me to achieve. I started work learn extra knowledge and assume myself on the top position which I want to achieve. 




	

	b) Describe/list the resources/support you have used or accessed to achieve your goal.

	In order to achieve my goal, I started to read different materials, readings, books and other materials to achieve my goals. The resources such as books, journals, life stories of professionals help me to achieve my stated goal. 




	

	c) Comment on any barriers or problems you have encountered and how you overcome these.

	In the context of achieving my goals, I faced some difficulties. For example, I identify my weakness during the achievement of my goal, and I started to overcome my weakness. My weakness here acts as a barrier or problems during the achievement of the goal. 





	


	d) Comment on your workplace practices in relation to the legal requirements of the service.

	
In a workplace, there are different practices related to legal requirements are performed for the achievement of goals. The legal requirements of the services may include the access to authority and manuals during the service period. It likely helps to sustain the environment and practices. 




	

	e) Comment on your work experience in relation to ethical considerations and if you have faced any ethical dilemmas. If yes comment on the circumstance and your actions.

	Till my workplace experience, I did not face any ethical dilemma or unethical consideration in the workplace. However, it is true that employees face unethical behaviour in organizations. The environment of my workplace differs from others. Employees behave ethically and in a good manner to others. 





	

	f) Comment on the stage you feel you have reached in working towards your goal.

	When I overcome my barriers and problems that I have encountered to achieve my goal. I feel that I am near to my goal. At the stage when I learn different capabilities and identify my key strengths, I feel that I reached in working towards my goals. 






	

	g) Comment on whether or not your goal has been realistic in terms of achievement and timeframe.

	In order to achieve my goals, I used SMART growth objective approach. According to this approach, goals should be realistic, measurable, specific, attainable and should be attained in a specific time frame. Yes, it is obvious that my goal is realistic and could be achieved in a specific timeframe. 






	

	h) Comment on what you feel you have learnt about yourself as a professional as you have worked on your goal.

	I have found myself as a professional and worked to achieve my goal. I feel that I can actively solve problems and can resolve conflicts in a timely manner. I fell that I can manage workplace conflicts and can manage in accordance with service policy and procedure. 






	

	i) Have you identified any training requirements? If yes what are they and how will you access this training?

	
Successfully achieves my goals,  I have identified different training programmes to enhance my skills and capabilities. The training programmes include management training and professional programmes which helps to understand different concepts and ideas. I access such training programmes through online. 





	

	j) Write a new professional development goal for your ongoing personal development plan.

	
In future, I want to enhance my learning capabilities and want to be a professional person in a field of childhood educator. Based on my previous skills and knowledge, I want to see myself at the higher position of childcare educator. 









003 Professional development policy
CHCPRP003 Reflect on and improve own professional practice
Element 2 Enhance own practice
Knowledge Evidence
Activity 1
To complete this task, you will need to access the services professional development policy.
 
a) State the main goal/objective of the policy.
	
In order to achieve my goal, there is a need to access the service professional development policy. The main goal or objective of the policy is to control and govern the behaviour of people who work within the organization. The policy is made to enhance the capabilities and skills of professionals. The primary goal of the policy is to maintain the action plan. 










b) Briefly outline the requirements for ongoing professional development of educators.
	
For ongoing professional development of educators, there should be professional requirements and should detail analysis of activities. There should be a clear indication of skills and should require a smooth functioning of the system. When all professional development requirements of educator fulfil, it will make a professional environment. 
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